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MEETING MINUTES: WG1-1-18: Curriculum Review
	Date of Meeting:

Time:      

Place:                           
	March 27, 2011
3:00 PM

YU

	
	


	1. Purpose of Meeting

	Discuss the final report template
Check the received Idividual course review reports


	2. Attendance at Meeting (add rows as necessary)

	Name
	Department /Division

	Dr. Bassam Harb
	Telecommunication Eng.

	Dr. Ahmad Al-shamali
	Telecommunication Eng.

	Dr. Khaled Gharaibeh
	Telecommunication Eng.

	Dr. Haythem Bany Salameh
	Telecommunication Eng.

	Dr. Asem Al-Zoubi
	Telecommunication Eng.

	
	


	2. Meeting Agenda 

	· Discussion of the final report temlate and its contents
· Discussion of Individual course review analysis template


	3. Meeting Notes, Decisions, Issues 

	· The group checked the template of the final report and did some updates.

· Dr. Bassam will write a draft of the finalk report and distribute it to work gropu members.   
· The group asked workgroup members to finish the analysis of  the individual course reviews which are distributed amomg members according to their specialities and experties as follow:

Dr. Asem will evaluate the courses CME 614 + CME 638.

Dr. Bassam will evaluate CME 612 + CME 614.

Dr. Ahmad, Dr. Khaled and Dr. Haythem will evaluate CME 659, CME 656, CME 652 and CME 610.

· The group suggested a template for the analysis of  the individual course reviews as done by Dr. Khaled for (CME 610) course.


	


	4. Action Items   

	Action
	Assigned to
	Due Date

	Writing a first draft of the final report and distribute it to workgruop members
	Dr. Bassam

	One week

	Finishing Individual course reviews analysis
	Group members
	One weeks


	5. Next Meeting

	Date:  (MM/DD/YYYY)
	04/03/2011
	Time:  
	3:00 PM
	Location:  
	Fifth Floor: 

	Agenda:  
	1) Checking and discussing the final report draft done by Dr. Bassam.

2) Checking and discussing the individual course reviews analysis done by work group members. 


[image: image2.jpg]