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MEETING MINUTES: WG1-1-2: Curriculum Review
	Date of Meeting:

Time:      
Place:                           
	Oct. 28, 2010

9:00 AM

YU


	1. Purpose of Meeting

	 Preparing the curriculum review package .


	2. Attendance at Meeting 

	Name
	Department. /Division

	Dr. Bassam Harb
	       Telecommunication Eng.

	Dr. Haythem Bany Salameh
	        Telecommunication Eng.

	Dr. Ahmad Al-shamali
	       Telecommunication Eng.

	Dr. Asem Al-Zoubi
	       Telecommunication Eng.

	Dr. Mohammad Nezami
	       Telecommunication Eng.


	· 2. Meeting Agenda 

	· Prepare curriculum review package.

· Prepare all the required materials for reviewing the MSc program.

· Discuss tentative review forms.


	3. Meeting Notes, Decisions, Issues 

	· The meeting starts at 9:00 AM where Dr. Bassam talked about the progress of the workpackage and introduced the names of the group who will work on this package from our partners ( Dr. Nimrat from HU, Dr. Natheer Rawashdeh from GJU, Dr. Juan from UPV, Dr. Yasser alfadhl from QMUL and Dr. Hrishikesh V from DCU. 
· Then, the group discussed the procedures and the necessary materials required to be included in the package that is needed for the reviewing process.Then the group agreed on the following:

The program summary should be in a document file which includes all the required materials for reviewing the existing program such  a program description, course description, and detailed syllabi for all the courses that have been offered so far by our department and a questionaire. Dr. Al-shamali and Dr. Haythem prepared all that and the group went over it to make sure that everything is there and nothing is missing. Dr. Bassam asked Dr. Haythem to forward these documents to him.
· This document will be considered as a guideline for the reviewing processes. This document  should also include a suitable questionaire for the evaluation process. The group discussed the tentative forms ( A,B and C) that take into account the main focus of this workpackage.
· The group agreed on a draft questionaire for Form A (oriented for YU and local partners) and decided to look at other froms at the next meeting. Dr. Haythem took the responsibility of preparing this questionaire electronically and the head of the group asked the members for proof reading this questionaire.

· Dr. Nezami took the responsibility for preparing a draft for Form B questionaire that is oriented to our local industry and discuss that on the next meeting.




	4. Action Items  

	Action
	Assigned to
	Due Date

	Preparing the summary 
	 Dr. Ahmad

 Dr. Haythem
	11-11-2010

	Prepare an electronic draft of the agreed on questionaire

(Form A).                               
	 Dr. Haythem
	11-11-2010

	Circulate the electronic draft among the group members for further revisions.
	 Dr. Bassam
	11-11-2010


	5. Next Meeting

	Date:  (MM/DD/YYYY)
	11-11-2010
	Time:  
	
	Location:  
	Meeting Room 5th floor

	Agenda:  
	1) Discuss the updated Form A.

2) Preparing drafts for other Forms (B and C).
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